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	APPLICATION FOR APPOINTING AS SUBCONTRACTOR/BUSINESS ASSOCIATE
Confidential


1. Kindly provide the following details correctly to evaluate your organisation for meeting our criteria. This information shall be treated as confidential. 

2. KBS doesn’t outsource to a consultancy organisation or any individual.
(   For Appointment as Subcontractor
(   For Appointment as Business Associate
1. Details of Directors/ Proprietors/ Employee [Please attach CV if available. You may also draw organisation chart]
2. Details of premises from where services are to be provided. [Please provide details of your office premises (including branch offices – if any) from where the proposed certification service will be rendered. Please include full address, brief description of the office premises (such as size, set-up etc)

3. Major Activities [Please provide details of the major activities and operations that your organization is at present involved with] 

4. Geographical Area Applied for[Please specify the area that you are applying for] 
5. Details of Experience on Auditing and Similar Matters[Please provide details of the experience that your organization (or individual professionals) have on auditing and similar matters]
6. Association with other Certification Bodies.[Please record if your organization currently have (or have had) an association from any other certification body]
7. Conflict with any other Certification Body.[Please specify if an agreement from KBS will cause any possible conflict of interest with any other certification body that you may be currently representing] 
8. Human Resources to be assigned. [Please list the key employees that will be assigned for the certification services applied for.] 
9. Office Automation/Computer/Communication Systems [Please provide details of your office automation systems (e.g. basic information on H/W and S/W of Personal Computers, fax & e-mail facilities, web page etc.)] 
10. Expected Number of Companies to be audited per Annum. [Please provide us with your projection (estimation) on how many companies in your area you would expect to audit per annum] 
11. Expected Daily Audit Rate [Please provide details of the current fee for initial certification, Surveilliance that certification bodies charge in your area.] 
12. Details of Target Industry Sector [please describe the industrial sectors in which you expect maximum business]

   - Management System Certification
   - Validation and Verification of Green House Gases (ISO 14064)
13. Other Information [please provide us with any other information – if any – that you may consider relevant to supporting your application and have not been addressed in the previous section]. 
Sign.

Date:
Note: On receipt of this application KBS would review to see if your organisation meets our requirement. If the requirements are met, the other steps are as follows: -
1. Finalisation of fee structure as per KBS offer.
2. Designation of your employees into lead auditor, auditor, technical expert

3. Witnessing of audit

4. signing of agreement
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